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Student Groups 
 
Instructors can create Student Groups to group together students in their course. Student Groups can then be used to 
filter reports and Gradebook scores.  
 
This feature is available for all IM-2 Higher-Ed courses where students are enrolled in the course.  
 
Instructors can find the feature in the Administrator Center of the Basic or Advanced Instructor Module after selecting a 
course. 
 

Basic Instructor Module 

 
 

Advanced Instructor Module 
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After selecting “Student Groups,” instructors can click on the “Add Student Group” button to create a new Student 
Group.  

 
 
Instructors can use the default student group name or enter a preferred name. They can select the students who will be 
included in the Student Group and click on the “Save” button. 

 
 
After creating a Student Group, instructors will see a confirmation page. They can edit the Student Group they just 
created or create another Student Group. Students can belong to more than one Student Group. 
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If instructors click on the “edit student group” link, they will arrive at an edit page. They can modify the Student Group 
name or add and remove students from the group as needed. Each column can be sorted by ascending or descending 
order by clicking on the column title. To save the Student Group’s settings, instructors will click on “Save.”  

 
 

An Action column will apear and give instructors options to manage their Student Groups. Instructors can edit, view, or 
delete an existing Student Group. 

 
 

Filtering 
 
Instructors can click on the “Show all students and groups” link to filter by all students and the groups they belong to.  
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While viewing a Student Group, instructors can filter by different Student Groups using the “View” drop-down menu. 
The drop-down will contain “All Students,” “Students not in any group,” and all Student Group names the instructor has 
created for their course.  

 
 

When viewing reports, instructors can filter by Student Groups using the “Show” drop-down menu to select from the 
Student Groups they created. Selecting a group from this drop-down will only display reports for the students in the 
selected group.  

 
 
In the Gradebook, instructors can filter Gradebook scores by using the “Group Filter” drop-down menu to select from 
the Student Groups they created. Selecting a group from this drop-down will only display Gradebook scores for the 
students in the selected group. 
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Additional Notes 
 
Please note, the options under the Home tab in the Advanced Instructor Module were consolidated. There is now an 
“Advanced Options” menu containing the Student Groups feature.  

 
 
Previously, the Home tab contained separate links for New Course, Move Course, Delete Course, and Duplicate 
Course.  

    
 
These options are now grouped under the “Actions” menu under the Home tab. 

  
 


